
Epworth Village, Inc. 
York, NE 

Job Description 
 

Name:    
Title:   Family Life Specialist 
Department:  In Home Family Services  
Supervisor:  In Home Family Services Supervisor  
 
Position Description:  The Family Life Specialist will be employed by Epworth Village, Inc. and 
will report to the In Home Family Services Supervisor. The individual may be responsible for 
foster care, family support, visitation, drug screening and skill builder responsibilities. A Family 
Life Specialist’s job will vary based on caseload needs and required responsibilities to complete 
the tasks at hand.  
 
I. Job Duties 

A. Manage Foster Care and or In-home Family Services. 
1.   Complete evaluations and assessments within outlined timeframe. 
2.   Review and submission of documentation within a timely manner. 
3.   Be available to support foster families and/or in-home families, be available for 

crisis management, and other possible phone calls.  
4. Develop and implement corrective action plans to address skill areas needing 

further development with foster parents. 
 

B. Support foster child placements and or in-home family service cases. 
1. Guide and instruct foster parents and/or in-home parents in addressing 

behavioral or other identified areas of improvement within the home. 
2. Advocate for the child ensuring all physical and emotional needs are met. 
3. Provide supervision, when required, for visits between child(ren) and his or her 

biological family members. 
4. Provide transportation of children in the absence of the foster parents.  
5. Supervise the development of independent living skills, when applicable.  
6.   Engage with in home family service families and meet NDHHS/Probation goals.  

 
C.  Participate in monthly team meetings 

1. Participate in monthly support meetings.  
2.   Facilitate communication of pertinent information between NDHHS, Probation, 

and other service providers. 
3. Participate in staff meetings. 

 
D. Complete and monitor licensing and contractual requirements with foster homes 

1. Visit foster homes a minimum of once a month to support the foster parents and 
develop and supervise implementation of behavioral interventions. 

2. Have weekly contact with the foster parents to support and document foster 
home and foster child activities. 

3. Monitor and enforce contract expectations with foster parents. 
4. Assist families as needed in maintaining licensure. 
 

E. Available 24 hours a day and 7 days a week  
1. Available to respond to family needs whether via phone or in person. 



2. Responsible for response times related to assigned cases.  If unable to make a 
 timeframe, employees are responsible to communicate immediately to their IHSS 
 supervisor. 
 

F. Other duties as assigned 
1. Help the agency with recruiting of foster parents as needed. 
2. Seek guidance, as necessary in handling difficult client situations and 

establishing priorities for day to day workloads. 
3. Attend classes, seminars and other training opportunities that will foster 

individual development and professional growth. 
4. Complete 15 hours of approved ongoing training each calendar year with the 

number of hours being prorated during the first year of employment. 
5. Attend classes, seminars and other training opportunities that will foster 

individual development and professional growth. 
 

G. Agency commitments 
1. Represent Epworth Village Inc. in a positive and professional manner 
2. Sensitivity to the cultural and socioeconomic characteristics of the clients and 

families Epworth Village, Inc. serves. 
3. Adhere to strict confidentiality concerning client, employee and agency 

information. 
4. Exhibit an understanding of Epworth Village’s vision and mission by adhering to 

all policies and procedures relevant to both employment and client treatment 
5. Support all staff as they carry out their assigned duties. 

 
 

II. Position Qualifications 
 
The Family Life Specialist shall have a Bachelor's degree in social work, human services 
or closely related field. Life and work experience may be substituted for a Bachelor’s 
degree. A person can also be eligible for hire if they are one semester short of 
completing their bachelor’s degree. The Family Life Specialist must also possess strong 
relationship skills, organizational, and communication skills and have the ability to work 
with both internal and external teams and community partners.  
 
He/she must be at least 21 years old, have the ability to work independently and have 
good organizational skills.  He/she must have excellent written and verbal 
communication skills and possess a strong commitment to family centered practice.  
He/she must have the ability to utilize Microsoft Word, Excel, and Outlook and be able to 
meet documentation guidelines. He/she must have reliable transportation to get to 
Epworth Village. He/she must possess a valid driver’s license with no more than three 
points assessed within the last two years, and have no major traffic violations within the 
last five years. He/she must be able to pass a series of background checks prior to hire 
including a pre-employment drug screen.  

 

  
 
Revised:  June 23, 2016 
 
Notice of Resignation: Thirty day written notice,      



 
Employee:______________________________________________ 
 
Date:_________________________________ 
 
Supervisor:______________________________________________ 
 
Date:_________________________________ 


